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CGH Technologies, Inc. 
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Washington, DC 20024 

 

All references to software products remain the protected trademarks of their manufacturers. The 

instructions in this document may reference Microsoft application(s). This is not meant in any way to 

express a preference for any particular product since there are many different browsers, programs, 

and operating systems available to the user. For simplicity only, one brand/product is used in the 

examples that follow.  
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Batch Download or Batch Print Correspondence  
 

 

To batch download or batch print correspondence documents from the OE/AAA 

website, select the link labeled Download Correspondence in the left side 
navigation. The Download Correspondence link is located under the 

Obstruction Evaluation section between Download Archives and the Circle Search 
for Cases links. 
 

 
 

When the Download Correspondence link is selected, the page will provide users 

the ability to enter a range of cases, using a year and region drop down menu; 
where a range of case numbers can be entering.   
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Select the type of correspondence for download or print from the dropdown menu 

provided.  

 
 
The following choices are available:  

 Determination (for Off Airport cases in Determined status) 
 Extension (for Off Airport cases in Determined status with an extension 

pending) 
 Notice (for Off Airport cases in Interim status) 
 Circularization (for Off Airport cases in Circularized status) 

 
An email address is required to send a message when the request is complete.   
 

 
 

>If Print is selected the system will compile the requested correspondence into a 
single pdf so the user may print it. 

 
>If Download is selected the system will create a zip file so the user can save the 
individual pdfs. 

 

 
 
When all required information has been filled in and Print or Download has been 
selected a notification will be notified via email when your requested information 

has been prepared for you.   
 

The email will contain a link to retrieve the information for downloading/printing.  
This link will only be valid for 24 hours after you have been notified that your 
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request has been prepared.  If the link expires you must submit a new 

request.  You will only receive one email notification."   
Example Email: Off Airport Case Correspondence Ready for Download 

 

 

Example Email: No Off Airport Case Correspondence Found for Download 

 

>Select Open to compile the requested correspondence into a single pdf for 
printing. 

 

 

>Select Save to Download the requested zip file with the individual pdfs. 
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